How to configure mail settings to email Report PDF?

To receive reports on your email in the PDF format, you must configure the mail settings. Let us
understand how to configure mail settings.

1. Go to Control Panel and click on Settings.
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2. Click on New Mail Settings and fill up all the mail setting details: SMTP host, SMTP port,
username, password, form, SSL trust, and organization to apply.
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MNew Mail Settings

SMTP Host (*)

smtpoffice365.com

User Name ()

testl@outhook.com

Password (*)

testl@outhook.com

551 Trust

SSL/TLS -
NONE
‘ STARTTLS

3. You can verify by sending a Test Mail or click on Create.

New Mail Settings

SMTP Host () SMTP Port ()
smtp.office345.com 587

User Name [*)

test1@outlock.com

test1Zoutlook.com

551 Trust

SSLTLS

Accounts to apply

4. You can also update the mail settings and manage your mail preferences. Fill up all the details in
the New mail Settings window and click on Update.

Now you can easily send the reports to configured emails from report dashboard.




